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1. O61ue nmos10:keHUs1

1.1. Hacrosimas JODKHOCTHAsT WMHCTPYKIMS pa3paborana Ha ocHoBe IIpodeccrnoHanbHOTO
craggapra: 08.002 «byxrainrep», yrBep»KAEHHOTO MpUKa3oM MHUHHUCTEpCTBA TPYyJa U COLUATBHOM
3amuTel PO Ne 103H ot 21 despans 2019 rona; ¢ yuérom PenepanbHoro 3akona Ne 273-D3 ot
29.12.2012r «O6 ob6pazoBanuu B Poccuiickoii @eneparum» B penakiuu ot 2 utoist 2021 roga; CII
2.4.3648-20 «CaHUTapHO-3MUIEMHOJIOTHYECKHE TPeOOBaHMS K OpraHU3alUsM BOCIUTAHUSA W
00y4eHHs1, OT/IbIXa M O3JI0POBIICHUS JIETEH M MOJIOAEKU», B COOTBETCTBHH C TPYIOBBIM KOJEKCOM
Poccuniickoit ®Pepepanu W IpYyrMMU HOPMATUBHBIMU AKTaMH, PETYIMPYIOIIHMH TPYIOBBIE
OTHOIIEHHS MEXTy PA0OTHUKOM U pabOTOIATEIIEM.

1.2. JlanHas WHCTPYKIHMs YCTaHABIMBAET TPYIOBBIe (YHKIMU W JOJDKHOCTHBIE OOS3aHHOCTH,
MpaBa, OTBETCTBEHHOCTh M B3aMMOOTHOIICHHS B KOJUIEKTUBE COTPYAHUKA, 3aHUMAIOIIETO B
00111€00pa30BaTEeIbHON OpraHu3aIiuy JOKHOCTh TJIaBHOTO OyXranrepa.

1.3. I'maBHBII OyxranTep Ha3HA4YaeTCs HA JTOJHKHOCTh M OCBOOOXKIAETCS OT HE€ B YCTAaHOBICHHOM
JEeWCTBYIOITIM TPYIOBBIM 3aKOHOIaTeIhCTBOM MOpSIKE MIPUKa30M THPEKTOpa
o011eo0pa3oBaTeIbHON OpraHU3aIiHy.

1.4. Ha pomxHOCTh riaBHOro Oyxraiarepa oO01ieo0pa3oBaTelbHON OpraHU3alliid  MOXKET
HA3HAYATHCS JIUIIO:

* wuMerolee Bbiciiee oOpa3oBaHWe - OakamaBpwarT WIM  BBICIIeE  0Opa3oBaHHE
(HenmpoduiibHOE) - OakanzaBpuaT M JOIMOJIHUTENIbHOE NMpoQeccuoHanbHOe 00pazoBaHueE -
MpPOrpaMMbl  MPO(PECCUOHAIBHON MEPenoAroTOBKM WM cpeiHee Npo¢ecCHOHaIbHOe
oOpa3oBaHHE - MPOrpamMMbl MOJATOTOBKH CIELUAIMCTOB CPEJAHEr0 3BEHAa WIH CpeaHee
npodeccuoHanbHoe  oOpa3zoBaHue (HeMpodUIbHOE) -  TMPOrpaMMbl  TOJATOTOBKH
CHEIMAIMCTOB CPETHEr0 3BeHa M JOMOJHUTENbHOE MpodecCHOHaTbHOEe 00pa3oBaHuE -
MpOrpaMMbl IpoecCHOHaTbHON MEPETOATOTOBKY;

*  HUMEIOIIee OMBIT OyXraaTepcko-pUHAHCOBOW padOTHl HE MEHEE IATH JIET NPH HAIHYUN
BBICIIET0 00pa30BaHUs WM OIBIT OyXranrepcko-(puHAHCOBOM pabOThI HE MEHEe CeMU JIeT
MIPU HAJTMYUU CPeIHEro mpo(ecCHOHATBFHOTO 00pa30BaHus;

* HMeEMIlee JOMOJHUTENIbHOE MpodeccnoHallbHOE 00pa30BaHUE - MPOrPAMMBI MOBBIIICHUS
kBanukanuu B 00bEMe He MeHee 120 yacoB 3a TpU NOCIEA0BATEIbHBIX KaJICHIAPHBIX
rojaa, Ho He MeHee 20 4acoB B KaKJIbIH TOJI;

* COOTBETCTBYIOIIEEe TpeOOBaHUSIM, KaCAIOUIUMCS MPOXOXKICHHS MpelBapUTeNbHOro (mpu
MOCTYIUIGHUHM Ha paboTy) U MEPUOAMYECKUX METUIIMHCKUX OCMOTPOB, BHEOUYEPETHBIX
MEIUIIMHCKUX  OCMOTPOB  TI0  HampaBlieHHI0  paboTomarens,  00sS3aTeIbHOTO
MICUXUATPUUECKOT0 OCBUICTENHCTBOBaHUS (He pexe 1 pasza B 5 ner), npodeccruoHanbHON
TUTMEHUYEeCKOW MOArOTOBKM U arrectanuu (mpu mnpuéme Ha paboTy u jganee He pexe 1
paza B 2 roja), BakIMHAIMM, a TaKXKE HMEIOIIEE JMYHYI0 MEIUIUHCKYI0 KHUXKKY C
pe3ylibTaTaMi MEIUIIMHCKUX 00CIIeIOBaHUI 1 JTa0OPATOPHBIX UCCIIEOBAHUM, CBEICHUSIMU
O TpPUBUBKAX, TEPEHECEHHBIX HWHQPEKIMOHHBIX 3a00JIEBaHUAX, O IPOXOXKICHUH
npodeccuoHaTbHONW THTMEHUYECKOH MOATOTOBKH U aTTECTALlUU C JOMTYCKOM K paboTe;




HE UMEIOIee OIPaHMYCHUI Ha 3aHSATHE TPYAOBOH NEATENBHOCTHIO B cepe oOpa3oBaHus,
n3n0keHHbIX B craThe 351.1 «OrpaHudeHusi Ha 3aHSITHE TPYAOBOM JESITEIBHOCTHIO B
chepe o0Opa3zoBaHMS, BOCIHUTAHUS, PAa3BUTHS HECOBEPILICHHOJICTHHX, OPraHU3alMH HUX
OTIbIXa ¥ O3/J0POBJICHUS, MEIUIIMHCKOTO OOECHeUeHus, COLMAIbHON 3alluThl |
COLIMANIBHOTO OOCTyXHBaHHA, B cQepe AETCKO-IOHOMIECKOTO CHOPTa, KYIbTYpHl H
HCKYCCTBA C YYaCTHEM HECOBEPIICHHOJIETHUX» TpyHaoBoro kojekca Poccuiickoit
®deneparuu.

1.5. I'maBHBIN OyxranTep 00me00pa30BaTEIbHON OpraHU3allMd OTHOCHTCS K aJMHHUCTPATHBHO-
YIpaBJIE€HYECKOW KaTEropuu pabOTHUKOB.

1.6. T'maBHbIii Oyxranrep HaXOAWUTCS B MOJYMHEHHUH HENOCPEICTBEHHO Yy AHMPEKTOpa
o0mieo0pazoBarenbHOM opranu3anuu. 1101 pyKoBOJICTBOM TJIaBHOTO OyXTaiTepa BHITIOJIHSIET CBOU
TpyAOBbIe (QYHKIIUU OyXrajirep.

1.7. 'naBHbIN OyXraaTep J0JKEH 3HATh:

3aKkoHOJarenscTBO Poccuiickoit ®enepanum o OyxraarepckomM yudé€Te, Hajgorax u
cOopax, ayIUTOPCKON NEATEIbHOCTH, OyXTaJITepCKOM U O(PHUITHATHFHOM CTATUCTUYECKOM
y4€Te, apXUBHOM JeJlie, COIMAJIbHOM W MEIUIMHCKOM CTPaxOBaHHMU, TIEHCHOHHOM
o0ecIIeUeHNH;

3aKoHOMaTenbCcTBO  Poccmiickoit  ®@enepan 0 NPOTHBOJEHWCTBUM  KOPPYILHHA U
KOMMEPUYECKOMY  TMOJIKYIy, Jieraqu3aluud  (OTMBIBAHHIO)  JIOXOJOB,  TOJIYY€HHBIX
MPECTYIMHBIM IMyTEM, U (PUHAHCHPOBAHUIO TEPPOPU3MA;

3aKoHOJaTenbCcTBO Poccuiickoii ®denepanuu 0 TMOPSJIKE U3BATHS ~ OyXralaTepcKux
JOKYMEHTOB, 00 OTBETCTBEHHOCTH 32 HEMNpEJCTaBIIEHWE WM MPEJCTaBIICHUE
HEJIOCTOBEPHOU OTYETHOCTH;

rpakJIaHCKOE, TPYAOBOE, OI0HKETHOE 3aKOHO1aTehCTBO Poccuiickoit denepanu;
3aKOHOAATeNbCTBO  Poccuiickoid  dDenepanin, peryivpyromee aJIMUHUCTPATUBHYIO U
YTOJIOBHYIO OTBETCTBEHHOCTD 3a HApYIICHUsI B cepe yIIaThl HAJIOTOB U COOPOB;
3aKOHOJATEILCTBO Poccuiickon denepauun B chepe NEITEILHOCTU
00111600pa30BaTEIHPHON OPraHU3aIuH;

MpaKTUKy TPUMEHEHUA 3aKOHo1aTenbeTBa Poccuiickoit Denepanmu;

CyIeOHYIO MPAKTUKY IO BOIpOcaM OyXrajiTepckoro y4éra, criopam, CBsI3aHHBIM ¢ (pakTamu
XO35IICTBEHHOMN JKU3HU 00pa30BaTENIbHBIX OpraHU3alluii, BEACHUEM OYyXralTepcKoro yuyéra
1 COCTaBJICHUEM OyXTajnTepcKoi ((PMHAHCOBOM) OTUYETHOCTH;

BHYTPEHHHE OpPraHU3allMOHHO-PACHOPSAUTEIbHbIE JOKYMEHTH 00I1e00pa3oBaTelbHON
OpraHu3aIuy;

SKOHOMMKY, OpraHM3alMi0 TPOM3BOACTBA U YIpaBJIeHUS B 001eoOpa3oBaTeIbHOMN
OpraHu3aIuy;

MeTOo/1bl UHAHCOBOTO aHaNM3a U (PMHAHCOBBIX BHIYHCIICHUI;

METOJUKH BHYTPEHHETO KOHTPOJIS BeJEHUS OyXralTepcKoro yuéra U COCTaBICHUS
Oyxrantepckoit (prUHAHCOBOIT) OTUETHOCTH;

MOPSIIOK COCTABIICHUS CBOJHBIX YYETHBIX TOKYMEHTOB B L[EJISIX OCYIECTBICHUSI KOHTPOJIS
U yIopsIoueHus 00paboTKU JaHHBIX O (paKTaxX XO3sIICTBEHHOMN KU3HHU;

(bUHAHCOBBIA MEHEIKMEHT, METOIMYECKUE TOKYMEHTHI IO (DMHAHCOBOMY aHAJHU3Y,
OIOKETUPOBAHUIO U YIIPABJICHUIO JIEHE)KHBIMU TTOTOKAMHU;

MOPsIIOK oOMeHa nHGopMaluel Mo TeNeKOMMYHUKAIIMOHHBIM KaHallaM CBSI3U;
COBPEMEHHBIE TEXHOJIOTMH aBTOMATU3UPOBaHHON 00paboTKH HH(popMaIum;
OTEUECTBEHHBIN U 3apyOexkHBIN OMBIT B chepe (PMHAHCOBOTO aHAIH3a, OFOKETUPOBAHUS U
yIpaBJICHHUS JEHEKHBIMA TOTOKaMH, a Takke B O00JacTH yIpaBiCHHs MPOIECCOM
(dhopmupoBanust UHPOPMALIMK B CUCTEME OyXTanTepCcKoro y4éra;

MepeIoBOM OTEYECTBEHHBIN U 3apyOeKHBIN OMBIT B Chepe OPraHU3aIMU U OCYIIECTBICHUS
BHYTPEHHETO KOHTPOJS BEICHHs OyXTralTepCcKOro y4é€Ta M COCTaBIEHHUS OYyXraiaTepcKoit
(duHAHCOBOI) OTYETHOCTH;

TIpaBUIIa 3aIUTHI THPOPMALIUH;

CyZeOHYIO IPAKTHUKY 10 HAJIOTOOOI0KEHHIO;



CTPYKTYpY IIKOJIbI, TIOJIOKEHUS W MHCTPYKIMM [0 TPOBEICHHIO OyXxyuera B
0011e00pa30BaTeILHON OpraHU3aI|H, TPABUIIA €T0 BEACHHUS,

KOMIIBIOTEPHBIC MPOTPaMMBbI JIISI BEACHHUS OyXTajITepcKoro yuéra W CHOCOObI HX
WCTIOJIb30BAHUS;

MIpaBWJIa U HOPMBI OXPaHbl TPYy/a U MOKAPHOU 0€301acHOCTH B 00BEME, HEOOXO0MMOM JIJIsI
BBITIOJTHEHUST 0€30MaCHOM JIEATEIbHOCTH, TOPSIOK JCHCTBUIN MMPH BO3HMKHOBEHUH TOXapa
unu uHoit UC u sBakyanuu.

1.8. I'naBHbIl OyXrajTep MIKOJIbl JOJKEH YMETh:

ompeneniatb 00beM  Y4ETHBIX paboT, CTPYKTYpy M  YHCIEHHOCTh pPabOTHUKOB
OyXralnTepcKOu CIy)Obl, MOTPEOHOCTh B MAaTEPUATIbHO-TEXHUUECKHX, (DMHAHCOBBIX U MHBIX
pecypcax;

pa3pabaTeiBaTh BHYTPEHHHE OpPraHU3alMOHHO-PACIIOPSIIUTEIbHBIE JOKYMEHTB, B TOM
YUCJIe CTAaHIAPThI OYXTaITepCKOTo yu€Ta 00111e00pa3oBaTeIbHON OpraHu3aIliuy;
onpenensats (pa3pabarbiBaTh) crocoObl BeAeHUs Oyxraiarepckoro ydéra u (GopMHpoBaTh
YU4ETHYIO TIOJIUTUKY 00111€00pa3oBaTeILHOM OpraHnu3aluy;

OIICHUBATh  BO3MOJKHBIC  IOCJIEJICTBUS  W3MEHCHMH B  y4ETHOW  TIOJMTHKE
00111€00pa30BaTENIbHOM OpraHu3allid, B TOM YHCJIE WX BIMSHHE Ha €€ JalbHEHIIyIO
JeSTeIILHOCTD;

paspabateiBaTh (OPMBI TIEPBHYHBIX YUYETHBIX JOKYMEHTOB, PETHCTPOB OYXTalITepPCKOTO
yuéra, ¢opmbl Oyxranrepckoi ((pUHAHCOBOIM) OTUYETHOCTH U COCTaBIATH rpaduk
JIOKyMEHTO000pOTa;

OPraHMU30BBIBATH JIETONPOU3BOJICTBO B OyXTaITEPCKOM CITYKO€E;

IUIAHUPOBATh OOBEMBI M CPOKH BBIMOJIHCHUS PA0OT B OTYETHBIM IMEPUOJ IS Ieiel
COCTaBJICHUS OyXTanTepcKoi ((hMHAHCOBOM) OTUETHOCTH,

OpPraHU30BBIBATH MPOIIECC BOCCTAHOBIIECHHS OyXTajaTepCcKOro y4éra;

OIICHUBAaTh  CYIIECTBEHHOCTh  HH(OpMAIMH, pacKpbiBaeMoil B  OyXrajaTepckoi
(buHaHCOBOI) OTUETHOCTH,

(¢hopMHpOBaTh B COOTBETCTBHM C YCTAaHOBJICHHBIMHU IpPaBUJIAMHU YHCJIOBBIE MOKAa3aTENU B
0oT4€Tax, BXOMIINIMX B COCTaB OyxranTepckod ((PpuHAHCOBOW) OTYETHOCTH, TIPH
LEHTPATU30BaHHOM U JCLIEHTPAIM30BaHHOM BEICHUU OyXraJaTepcKoro y4éra,

COCTaBIIATh OyXraiaTepckyro ((PpUHAHCOBYIO) OTYETHOCTb MPU PEOpPraHU3aALUU WU
JUKBUJIALIUU IOPUINYECKOTO JIUIIA,;

BIIQJIETh U MPUMEHATh METOJbl (PUHAHCOBOrO aHaidu3a MHOpMAIUU, CoAep Kallehcs B
Oyxrantepckoil (¢duHAHCOBOI) OTYETHOCTH, YCTaHABJIMBATh MPUYHMHHO-CIIECICTBEHHBIC
CBS3M W3MEHEHUH, MPOU30UIEAUINX 3a OTYETHBIA MEepuoJ, OICHHBATh MOTEHIHAJbHbBIC
PHUCKHU U BO3MOXKHOCTH 00111€00pa30BaTeIbHOM OpraHu3aui B 0003puMOM OyIyIeM;
000CHOBBIBATh MPUHATHIC IIKOJIOW pEUICHHs] MPU MPOBEACHUU BHYTPEHHETO KOHTPOJIA,
MYHHIIMIIATEHOTO (PUHAHCOBOTO KOHTPOJIS, BHYTPEHHEIO M BHEIIHETrO ayauTa, PEeBU3HIA,
HAJIOTOBBIX U UHBIX MPOBEPOK;

OCYILIECTBIISITh M OPraHU30BbIBaTh BHYTPEHHUN KOHTPOJb BEIECHUSI OyXTralTepcKoro yuéra
U cocraBieHusi Oyxranrepckoil (¢uHaHCOBOW) OTYETHOCTH 00IIE00pa3OBaTEIbHON
OpraHu3aIuy;

pa3pabaTsIBaTh BHYTpEHHHE OpraHu3aIMOHHO-PACTIOPSAIUTENbHBIC JOKYMEHTBHI,
periaMeHTHPYIOIINE OPraHU3allii0 U OCYIIECTBICHHE BHYTPEHHETO KOHTPOJISA BEICHUS
Oyxrantepckoro yuéra © cocTaBleHus Oyxrantepckoil ((puHaHCOBOI) OTUETHOCTHU
0011e00pa30BaTeNbHOM OpraHu3alumy;

MPOBEPATh KAuyeCTBO COCTABIEHUS PETUCTPOB OyXraiaTepckoro yuéra, OyXrairepckoi
(¢puHAHCOBOI) OTYETHOCTH;

OCYILIECTBIISATh HEMPEPHIBHBIIT MOHUTOPHHI COOTBETCTBHSI BHYTPEHHEr0 KOHTPOJISI LIEJISIM
JeSITeNFHOCTH 00111e00pa30BaTeIbHON OpraHu3aliy, pa3padaThiBaTh MEPOMIPUATHUS TIO €ro
COBEPLICHCTBOBAHMIO;



BBISBJIATH M OLIGHUBATh PUCKU, CIIOCOOHBIC MOBIHATH Ha JJOCTOBEPHOCTH OYyXTralTepCKOM
(¢puHAaHCOBOI) OTYETHOCTH, B TOM YHCJIE PUCKH OT 3JIOYMOTPEOJSICHUH, U ONpPEACsATH
MpOIeIypHl, HAMIPABJICHHbIE HA MUHUMHU3ALUIO 3TUX PUCKOB;

OmpeneNiaTh W W3MEHATh TPaHMIbl KOHTPOJIBHOW cpeabl  00meo0pazoBaTeNbHOM
OpraHu3aluy;

pacrtpenenaTs MOJTHOMOYMS, OOS3aHHOCTH M OTBETCTBEHHOCTh MEXKAY COTPYJHHKAMH 3a
BBITIOJTHEHHUE MPOLEAYP BHYTPEHHETO KOHTPOJIS, IPOBOANUTE MPOBEPKY UX BBHITIOJTHEHUS;
(GbopMHUpPOBATH CIPABOYHUK THUMOBBIX (DAKTOB XO3AWCTBEHHON JKM3HM IIKOJBI U
HCIO0JIb30BATh €r0 B IPOLECCE OCYIIECTBIECHUS BHYyTPEHHETO KOHTPOJIS;

KOOPAMHUPOBATh B3aMMOOTHOIICHUSI COTPYAHUKOB OYyXTraaTepHH B MPOIECCE BHITIOJTHEHUS
MU KOHTPOJIBHBIX MPOLEAYP C CYOBEKTaMU BHYTPEHHETO KOHTPOJIS;

MPOBOJUTH  OIEHKY COCTOSSHUS W J(P(PEKTHBHOCTH BHYTPEHHETO KOHTPOJS B
o011eo0pa3oBaTeIbHON OpraHu3aliy;

COCTaBJIAITH OTYETHI O PE3YNIbTATaX MPOBEIEHHOTO BHYTPEHHETO KOHTPOJIS;

pa3pabaThIBaTh BHYTpEHHHE OpraHU3alMOHHO-PACTIOPSAUTETbHbIE JOKYMEHTBHI,
periaMeHTHpYIOIMe BEACHHE HAJIOTOBOTO Y4YeTa, COCTaBJISITh HAJOTOBBIE pacyeThl U
JeKJIapaly, OTYETHOCTh B TOCY/1apCTBEHHbIE BHEOIOIKETHBIE (DOHIBI;
UICHTUQUIMPOBATH OOBEKTHl HAJIOTOOOTI0XKEHUS,, MCUUCIATH HAJIOTOBYIO 0azy, CymMmy
HaJora, a Tak’ke CyMMY B3HOCOB B TOCY/IapCTBEHHBIC BHEOIOIKETHBIE (DOH/IBI;

MIPOBEPATh KAaUe€CTBO COCTABIIEHUS PETMCTPOB HAJIOTOBOTO y4ye€Ta, HAJIOTOBBIX PacyeToB U
JEKIapanuii, OTYETHOCTH B TOCY/IaPCTBEHHBIE BHEOIOKETHBIE (POHIBI;

o0ecrieunBaTh YCTAaHOBIICHHBIE CPOKH BBITIOJHEHUS Pa0OT M TPEACTABICHUS HAJIOTOBBIX
pacyeToB, OTYETHOCTH B FOCYJapCTBEHHBIE BHEOIOKETHBIE (POH/IBI;

UCHPABJIATh OIIMOKM B HAJIOTOBOM Yyd4eTe, HAJOrOBBIX pacueTax, OTYETHOCTH B
roCyJapCTBEeHHBIC BHEOIOKETHBIC (DOH/IBI,

pa3pabarbIBaTh BHYTPEHHUE OPraHU3alMOHHO-PACIOPAIUTEIbHbIE JOKYMEHTBHI,
peryaupyrone OpraHu3aluio U OCyLIECTBICHUE HAJIOTOBOTO TNIAHUPOBAHUS B ILIKOJIE;
oOecrieunBaTh B paboyee BpeMs COXPAaHHOCTb HAJOTOBBIX PAacuyeTOB M JAEKJIapaluil u
MOCIIEAYIONYIO UX NTepeauy B apXuB;

pa3pabarbiBaTh (YOPMBI HAJIOTOBBIX PETUCTPOB;

OLICHUBaThb M3MEHEHHE HAJIOTOBBIX OO0S3aTENIbCTB U PHUCKOB B pE3ylbTaTe HPUHATHUS
YIIPaBJIEHYECKUX PEIICHUH, HE COOTBETCTBYIOIIMX YTBEP)KICHHON HAJOTOBOM MNOJIMTUKE
0011eo0pa30BaTebHOM OpraHu3anumy;

(GbopMupOBaTh U MPUMEHATh HAOOP UHCTPYMEHTOB HAJIOTOBOTO IJIAHUPOBAHUS (HAJIOTOBbIE
JbrOTHI,  (OPMBI  JOTOBOPHBIX  B3aMMOOTHOIIEHUH,  LI€Hbl  CHEJOK,  CTaBKU
HAJIOr000JI05KeHUS, 00BEKTHI HAJIOr000I0KEHNS, COL[MAIbHbIE HAJIOTOBbIE PEKUMBI);
OCYLIECTBIISATh MOHHUTOPUHI 3aKoHOJarenbcTBa Poccuiickoit denepanuu o Hajiorax u
coopax,

KOPPEKTHPOBAaTh HAJIOTOBYIO MOJUTUKY OOpa30BaTeNbHONM OpraHu3ald B CBS3H C
U3MEHEHHMsIMHU 3aKkoHoJareabcTBa Poccuiickoit denepannu o Hanorax u coopax;
omnpeneniats o0beM paboT 1Mo (UHAHCOBOMY aHaiIM3y, MOTPEOHOCTb B TPYAOBBIX,
(MHAHCOBBIX U MaTEPHAIIBHO-TEXHUUYECKHX PECypcax;

pa3pabarbIBaTh BHYTPEHHUE OpraHu3alMOHHO-PACTIOPAIUTEIbHbIE JOKYMEHTBHI,
periaaMeHTHPYIOLINe MOPAIOK MIPOBEACHUs paboT 10 (PUHAHCOBOMY aHAIU3Y;

oTpeneNnaTh UCTOYHUKUA MH(OpPMAlUU A NPOBEACHUS aHAINW3a (PMHAHCOBOTO COCTOSIHUSA
0011e00pa30BaTeNbHOM OpraHu3alumy;

IUTAHUPOBATh MPOTPaMMbl U CPOKH IMPOBEACHUS (PMHAHCOBOTO aHAINM3a YKOHOMHYECKOTO
CyObeKTa M OCYILECTBJIATh KOHTPOJb UX COOMIONCHMS, ONpPENeNsiTh COCTaB M (opmar
AHAJTMTUYECKUX OTYETOB;

pacrpenenate 00beM paboT Mo MPOBEACHUIO (PMHAHCOBOTO aHAIM3a MEX]ly PaOOTHUKAMH;
MIPOBEPATH KAUECTBO aHAIMTHUECKONW MH(OPMAIUK, MOJYyYEHHOM B Mpoliecce MPOBEICHHUs
(MHAHCOBOIO aHAJIN3a, U BHIMOJIHATH POLEAYPHI IO €€ 0000IIEeHHIO;



* (dopMupoBaTh AHAJUTUYECKHE OTYETHl W MPEACTABIATh HMX 3aWHTEPECOBAHHBIM
I10JIb30BATENISIM;

* KOOpPAMHUPOBATh B3aUMOJCHCTBHE paOOTHUKOB OyXxraaTepuu 001e00pazoBaTEIbHON
OpraHu3aliy B MpoIecce MPOBeeHU (PUHAHCOBOTO aHAIIN3A;

* (dopMynHpoBaTh 00OCHOBAaHHBIC BBIBOJBI IO pPE3yJbTaTaM HH(POpPMALWH, MOIYYECHHOU B
rpoiiecce MpoBeeHus (PUHAHCOBOTO aHaliM3a 00IIe00pa30BaTeIbHON OpraHU3allui;

* TMPUMEHATH METOABl  (UHAHCOBOTO aHaiM3a WHGOpMANMU, COACpXKAIIelcs B
Oyxrantepckod ((pUHAHCOBOM) OTYETHOCTH; YCTaHABIMBATh MPUYUHHO-CIICICTBEHHbIE
CBSI3M U3MEHEHUI, MPOU30LICANINX 32 OTYETHBIN MEPUOT;

s ompenensaTb 00beM pabOT 1Mo OIKETHPOBAHWIO W (PUMHAHCOBOMY IIJIAHWPOBAHUIO,
NOTPeOHOCTh B (PMHAHCOBBIX U MAaTEPUATBHO-TEXHUYECKUX PECypCax;

* paspabaThiBaTh BHYTPEHHHE OpPraHU3allMOHHO-PACIOPSIUTENbHBIE JOKYMEHTHI, B TOM
YlCclie PErIaMEeHTUPYIOUINE MOPSAAOK MPOBENEHUs paboT B cucteMe OILKETHUPOBAHUS U
yIpaBiIeHUS ACHEKHBIMU TOTOKAMU;

* (opmupoBaTh CTPYKTYpYy OIO)KETOB JCHEKHBIX CpPEACTB, a TaKXe IEepPCHEKTUBHBIX,
TEKYILHUX 1 ONEPATUBHBIX (PUHAHCOBBIX IJIAHOB;

* IJIAaHUPOBATh 0OBEMBI, TOCIEA0BATEILHOCTh U CPOKHU BBIMIOJHEHUSI pa0dOT MO COCTaBICHUIO
OI0/IKETOB JICHEKHBIX CPEICTB U (DHHAHCOBBIX MJIAHOB, KOHTPOJIUPOBATH UX COOIIO/ICHUE;

* KOOPJIMHHUPOBATH B3aUMOJIEHCTBHE pPAOOTHUKOB B TMpOLIECCE BBINOJHEHUS paboT 1o
OI0/KETUPOBAHHUIO U YIIPABJICHUIO JIEHE)KHBIMU TTOTOKAMU;

* TNPUMEHATH pe3yabTaThl (PMHAHCOBOIO aHaliM3a 00IIeo0pa3oBaTeIbHON OpraHu3aluu s
1enei Or0PKeTUPOBAHUS U YIIPABJICHUS IEHE)KHBIMU TIOTOKaMHU;

* NPUMEHSATh METO/bl (PMHAHCOBBIX BBIUUCIICHHIA;

*  COCTaBJISTH IPOTHO3HBIE CMETHI M OIOKETHI, TUIaTEKHbIE KaJCHIapH;

e ompenensaTh 00Ny MOTPEOHOCTH MIKOJIBI B (PMHAHCOBBIX pecypcax;

* OCYUIECTBJIATH MPOBEPKY KayecTBa COCTaBJICHUS OIO/KETOB JEHEXKHBIX CpPEACTB U
(hMHAHCOBBIX TUIAHOB;

* BbIpalbaThIBaTh COAJTAHCUPOBAHHBIE PEIIEHUSI MO KOPPEKTHUPOBKE CTPATErMM U TAKTHKHU B
obmacth  (UHAHCOBOW TOJUTUKH  0OIIEe00pa3oBaTeIbHOM  OpraHu3alui, BHOCHUTH
COOTBETCTBYIOIINE N3MEHEHHS B ((MHAHCOBBIE TIJIAHBI (CMETHI, OIOJIKETHI);

* obecrnieunBaTh Inepenady JOKYMEHTOB IO OIO/DKETUPOBAHUIO U YIPABICHUIO JIEHEKHBIMU
MMOTOKaMH B apXUB B YCTaHOBJICHHbBIE 3aKOHOIaTEIbCTBOM CPOKHU.

* IUJIAaHUPOBATh CPOKH, TMPOJOJDKUTEIBHOCTh W TEMATUKY TOBBIIICHHUS KBaTH(QUKAINH
PabOTHUKOB OYXTaJITEPCKOM CITYKObI 00111€00pa30BaTEILHON OPraHU3aInu;

*  KOHTPOJHUPOBATH COOJIIOJIECHUE CPOKOB M KaYECTBA BBINOJHEHUSI paboT 1o (popMHUpPOBaAHUIO
nH(popMaLUU B CUCTEME OyXTaJITepCKOro yueTa IIKOJIbL;

* MOJb30BAThCS KOMIIBIOTEPHBIMHM IPOTPaMMaMH Ui BEIEHUs OyXrajiTepcKoro ydera,
MH(OPMALIMOHHBIMU U CIIPABOYHO-TIPABOBBIMHU CUCTEMAaMU, OPTTEXHUKOM.

1.9. Ha Bpems oTcyTcTBUS TJIaBHOTO OyXrajarepa UCHOJHEHHE ero 00si3aHHOCTeH Bo3jaraeTcs Ha
Oyxrantepa oOmieoOpa3oBaTenbHOl opranu3anuu. [log pyKoBOACTBOM TIjaBHOrO Oyxranrepa
BBITIOJIHSIET CBOU JOJDKHOCTHBIE 00s3aHHOCTH OyXranrep 001eo0pa3zoBaTelbHOI OpraHu3aluu.
1.10. B cBoeii mpodeccnoHalbHOM AeSITeNbHOCTH TIaBHBIM OyXrajaTep MIKOJIBI PYKOBOACTBYETCS
Koncrurynmeit Poccuiickoit ®enepanuu, PenepanbubiM  3akoHoM «OO06 o0pa3oBaHuU B
Poccuiickoit ®@enepanumn», 3akoHom PP «O Oyxranrepckom yuérey», ykazamu I[Ipesunenta PO,
pemienusmMu  IIpaButenscrBa Poccuiickoir  ®enepanuu 1 JlenmapTaMeHTOB  YIIPABJICHUS
oOpa3oBaHusl BCceX YpPOBHeW MO BompocaM o0Opa3oBaHus M Oyxydéra; aJIMUHHCTPATHBHBIM,
TPYOOBBIM M XO34WCTBEHHBIM  3akoHogarenbcTBoM, CII  2.4.3648-20  «CanurtapHO-
SMUJIEMHOJIOTUYECKHE TpeOOBaHUS K OpraHu3alusM BOCIUTaHUA U OOydeHHs, OTIpIXa U
037J0POBJICHUS AE€TEN U MOJIOJIEKI.

1.11. CoTpyqHMK PYKOBOJICTBYETCS JaHHOW JTOJDKHOCTHOM MHCTPYKIMEH, YCTaBOM M JIOKaJbHO-
MIPaBOBBIMU aKTaMH 00I111€00pa30BaTEIbHOTO yupekaeHus (B ToM uucie [IpaBunamu BHyTpeHHEro
TPYAOBOIO paclopsika, NPUKa3aMHU U PacCHOPSLDKEHMSIMH JTUPEKTOpa, TPYAOBBIM JOTOBOPOM),
MpaBUIIAMHM U HOPMaMU OXpaHbl TPy/a U NOXKapHOH 6€30IMacHOCTH.



1.12. I'maBHbI Oyxranrep o0mIe00pa3oBaTeIbHON OpraHM3alMU JOJDKEH MPOUTH OOyueHHe WU
MMETh HABBIKM OKa3aHMs IEpBOM IIOMOIIM IIOCTPAJaBIIMM, 3HATh IOPSAOK JIEWCTBUH IpU
BO3HMKHOBEHMM  IIOXKapa WM  MHOW  YPE3BBIYAMHOM  CHUTyallMM M JBaKyalluu B
0011e00pa30BaTeNbHOM OpraHn3aluy.

2. TpynoBsble GpyHKIHH

I nasmwiii Oyxeanmep wKoabl 8bINOIHAEM Clledylowue mpyoosvle PyHKYu:

2.1. CocraBneHue W _mpeicTaBieHHE (UHAHCOBOW OTYETHOCTH 00meoOpa3oBaTesibHON
OpraHM3aIH:

2.1.1. CocraBnenue OyxranTepckoil ((pMHAHCOBOI) OTYETHOCTH.

2.1.2. BHyTpeHHUH KOHTPOJIb BEACHUS OyXTalTepCcKOro y4eTa M COCTaBJICHHUS OyXraaTepcKou
(buHaHCOBOI) OTYETHOCTH 00IIE00PA30BATEIHLHON OpraHU3aIIHH.

2.1.3. Benenue HaJIOTOBOTO y4€Ta, COCTABIICHHE HAIOTOBBIX PACUETOB M JIEKJIapalnuii, HAJIOTOBOE
TUTAHUPOBAHHUE.

2.14. TIpoBenenue (pUHAHCOBOTO aHaM3a, OOKETUPOBAHHWE W YIPABICHHUE JCHEKHBIMU
MOTOKAaMH.

3. 10/15KHOCTHBIE 0013aHHOCTH
Inasnwiti 6yxeanmep wKoabl UCNONIHAEM clledyouue 00A3aHHOCU:
3.1. B pamkax TpyJa0BO (YHKIIMH COCTABICHUS OYXranTepckoi (PUHAHCOBOW) OTYETHOCTH:

* OCYIIECTBJIICT OpPraHW3aIMIO, IUIAHWPOBAHWE, KOOPJMHAIMIO W KOHTPOJIb Ipoliecca
dbopmupoBanuss MHPOPMAIIMK B CHUCTEME OyXTalITEpCKOro ydera oOIeo0pa3oBaTeIbHOM
OpraHu3aI;

* o0ecrneynBaeT COOTBETCTBHUE OCYLIECTBISIEMBIX MaTEPUAIbHO-X03MCTBEHHBIX ONEpaluii B
IIKOJIE 3aKOHO1aTeNbeTBY Poccuiickoit denepanuu;

* o0ecrieunBaeT TmpeAcTaBiIeHUE OyxraiaTepckoil ((PpUHAHCOBOW) OTYETHOCTH IIKOJBI B
COOTBETCTBYIOIIIME aJpeca B YCTAHOBJICHHBIE CPOKH B COOTBETCTBUU C 3aKOHOJATEIHCTBOM
Poccuiickoit ®enepanuu;

* (Qopmupyer 4YHCIOBBIE NOKAa3aTEJU OTYETOB, BXOSIIMX B COCTaB OyXraiaTepckoi
(buHaHCOBOI) OTYETHOCTH;

* OCYUIECTBJIIET CUETHYI0 U JIOTUYECKYIO MPOBEPKY MPABHIBHOCTH (HOPMHUPOBAHUS
YHUCIIOBBIX MOKa3zarejel OTYEeTOB, BXOIAIIMX B COCTaB Oyxrairepckoil ((huHAHCOBON)
OTYETHOCTH;

*  (opmupyer nosicieHust K OyxXraaTepckoMy OanaHcy U 0T4eTy O (PMHAHCOBBIX Pe3y/bTaTax;

* o0ecrieynBaeT O3HAKOMJICHHE, COIJIACOBAaHHME U TOJIUCAHHE JUPEKTOPOM  LIKOJIBI
Oyxrantepckoit (pUHAHCOBOIT) OTUETHOCTH;

e ofecreunBaeT HEOOXOJMMBIMH JOKyMEHTaAaMU OyXraJlTepckoro yuera MpOILECcCOB
BHYTPEHHETO KOHTPOJI, MYHHIIMIAILHOTO (PUHAHCOBOTO KOHTPOJS, BHYTPEHHETO W
BHEIITHETO0 ay[WTa, PEBU3UIA, HAIOTOBBIX U WMHBIX MPOBEPOK, MOJATOTOBKY AOKYMEHTOB O
pazHOrjacusX IO pe3yidbTaTaM MYHUIIMIAIBHOTO (DMHAHCOBOTO KOHTPOJS, ay[auTa,
PEBU3HIA, HATIOTOBBIX U UHBIX POBEPOK;

* obecreuynBaeT COXpaHHOCTh OyXxranatepckoil (puHaHCOBOI) OTUYETHOCTH /IO €€ MepeJadyn B
apXWUB;

* OCYIIECTBIIIET OpraHM3alfio Iepenayn OyxranTepckod ((pUHAHCOBOW) OTYETHOCTH B
apX¥B B YCTAaHOBJICHHBIE CPOKH.

3.2. B pamkax TpynoBo#l ()YHKIIMHM BHYTPEHHETO KOHTPOJS BEACHHS OYXralTepcKoro yudera u
cocTaBlieHUs Oyxranrepckoit (puHaHCOBOI) OTYETHOCTH:

*  OCYIIECTBJIIET OPraHU3AIUIO U MJIAHUPOBAHUE MpoIlecca BHYTPEHHETO KOHTPOJIS BEACHUS
OyXrajTepcKoro ydera, CBOEBPEMEHHOTO W MPABHIBLHOTO COCTABIICHUS OyXTaaTepCKOM
(¢punaHCOBOI) OTUETHOCTH 00IIE00Pa30BaTENILHON OPTraHU3alIH;

* mpoBepseT 000CHOBAHHOCTH MEPBUYHBIX YUETHBIX JOKYMEHTOB, KOTOPBIMH O(OPMIICHBI
(hakThl XO3SHUCTBEHHOW XU3HU, JIOTUYECKYIO YBSI3KY OTHEIBHBIX MOKa3aTelel, KaueCTBO




BEJICHUSI PETUCTPOB OYXTaJITEPCKOTO y4eTa U COCTABIICHUS OYXTanTepcKoil ((prUHAHCOBOW)
OTYCTHOCTHU IIKOJIBI,

MPOBEpSIET KadecTBO OyxranTepckodl  ((pUHAHCOBOH) OTYETHOCTH 00O0COOICHHBIX
mojIpa3ieliecHnii  00pa30BaTEeNIbHON oOpraHu3anuu (TpHU  JEIECHTPATH30BAHHOM BEICHHUH
OyXTaJTepCcKOTO y4era);

KOHTPOJIUPYET COOJIOJICHNE MPOLEAYP BHYTPEHHETO KOHTPOJISI BEICHHS OyXIrajaTepCKOTo
ydeTa U COCTaBJICHUS OyXranTepckoi ((PMHAHCOBO) OTYETHOCTH IIKOJIBI.

OCYIIECTBIISICT TIOATOTOBKY W TPEJICTABICHHE OTYETOB O COCTOSHUH BHYTPEHHETO
KOHTPOJIsL 0011e00pa30oBaTeIbHON OpraHn3allii, OPraHU3yeT WX XpaHEHHE U Iepenady B
ApXHWB B YCTAHOBJICHHBIC CPOKU;

KOHTPOJIUPYCT IMPpaBHUJILHOC pacxoa0BaHUC MaTCpHraJIbHBIX CpeacTsB, ABHUXKCHUC
MMYIIECTBA, HAJUIEKAIee UCTIOJTHEHNE CMET PacX0/I0B;

KOHTPOJIMPYET pacxoioBanue (poHaa 3apabOTHOM IJIaThI;

KOOPJIMHUPYET pa3padOTKy GUHAHCOBO-XO3SIIICTBEHHOM TOKYMEHTALINY;

KOPPEKTHPYET AOTOBOPA M0 MaTepHAIbHO-X03IHCTBEHHOM JIEATETLHOCTH IIKOJIBI COTIIACHO
M3MEHSIOIIEMYCS 3aKOHOIATEIILCTBY;

OCYIIECTBIISIET KOHTPOJb M OPraHU3allMI0 CBOEBPEMEHHOTO CITMCAHWsS W3HOCHBIIMXCS U
MOpPAJTbHO YCTAPEBIIMX TOBAPHO-MATEPUAIBHBIX IIEHHOCTEW B YYeOHBIX KaOWHETaX,
MaCTCPCKUX, CIIOPT3aJI€ U B MHBIX ITIOMCHICHUAX IIKOJIbI.

3.3.B paMKax TPYIOBOM d)VHKIII/II/I BCACHHUA HAJIOTOBOT'O YUY€Ta, COCTABJICHUA HAJIOTOBBIX PACYETOB

M _AeKIaparnyi, HAJIOTOBOI'0 INIAHWPOBAHUSL:

OCYIIIECTBIISICT OPTaHW3AIMI0 BEJCHHS HAJIOTOBOTO YydYeTa, COCTaBJICHHUS HAJIOTOBBIX
pacyeToB | JACKJIapalii B 001eo0pa3oBaTeIbHON OpraHu3aIinm;

OpPraHW30BBIBACT HWCUUCIICHUS W YIUIAThl B3HOCOB B TOCYAApPCTBEHHBIC BHEOIO/KETHBIC
(OHIIBI, COCTABIICHHE COOTBETCTBYIONICH OTUETHOCTH;

o0ecrieynBaeT NPEACTABICHUE HAJIOTOBBIX pAacYeTOB H JCKJIApalui, OTYETHOCTH B
rOCyJapCTBEHHbIC BHEOIO/KETHBIC (DOHABI B HAIUICkKAIME aapeca M B YCTAHOBIICHHBIC
CpOKH;

OCYIIECTBIISICT KOHTPOJIb M KOOPIWHAIMIO TIpoIlecca BEICHUS B 00IMIe00pa3oBaTEIBHON
OpraHu3allii HAJOTOBOTO Y4YeTa, COCTaBJICHHS HAJOTOBBIX pAcueTOB W JICKJIapalluid,
OTYETHOCTH B TOCYIapCTBEHHBIC BHEOIODKETHBIC (POH/IBI;

obecrieunBaeT HEOOXOAMMBIMH JTOKYMEHTaMHU IPH TPOBEICHUH BHYTPEHHETO KOHTPOJIS,
rOCyJapCTBEHHOTO (MYHHIIUIIAIBHOTO) (PMHAHCOBOTO KOHTPOJISI, BHYTPEHHET'O W BHEIITHETO
ayJIWTa, pEBU3WH, HAJIOTOBBIX M WHBIX IPOBEPOK, MOJIrOTOBKA COOTBETCTBYIOIIUX
JOKYMEHTOB O pa3HOTJACUSAX TI0 pe3yjibTaTaM TOCYIapCTBEHHOTO (MYHHIIMIIAIBHOTO)
(MHAHCOBOTO KOHTPOJIS, ayJJUTa, PEBU3HIA, HAJIOTOBBIX H UHBIX POBEPOK;

OCYIIECTBIISICT OPraHU3allMi0 HAJIOTOBOTO IUIAHUPOBaHHS B 00IIe00pa30BaTebHOM
OpraHu3aluny;

(dbopMUpYyET HAJOTOBYIO MOJIMTHKY 00111e00pa30BaTeIbHON OpPraHnu3alIlHH;

MPOBEPSIET KAYeCTBO HAJIOTOBBIX PACUETOB W JIeKiIapanuii 000COOICHHBIX MOIApa3IeICHHIA
o0Opa3oBatelibHOW Opranu3anuu (Tpy IEICHTPATN30BAHHOM BEJICHUN HAJIOTOBOTO YYE€Ta);
KOHTPOJIUPYET  COOJIFOJICHHE  TpeOOBAaHW  HAJIOTOBOW  TIOJIMTUKM B IPOLECCE
OCYILIECTBIIEHUSI 00pa3oBaTeIbHON opranu3aiueit (e€ 000coOIeHHBIME TIOIPa3ACTCHUSIMU)
NeSITENHbHOCTH;

obOecrieunBaeT 3aKOHHOE, CBOEBPEMEHHOE M TpaBUIbHOE OQOpPMIIEHHE JOKYMEHTOB,
pacueTsl 1Mo 3apruiaTe, MPaBUIBHBIM pacueT W OTIPaBKY IUIATEXKeW B TOCOIOIKET, B3HOCOB
Ha TOCYJapCTBEHHOE COLMATbHOE CTpaxoBaHHE, MPOQCOIO3HBIX B3HOCOB, IUIATEXKEH B
OaHKU;

obecreunBaeT COXPAHHOCTh JTOKYMEHTOB M PETMCTPOB HAJIOTOBOTO Y4Y€Ta, HAJOTOBBIX
pacdeToB W JAEKJIapaluii, OTYETHOCTH B TOCYIAapCTBEHHBbIC BHEOIO/KETHBIE (OHIBI U
MOCJIEYIOIIYIO X TIepeady B apXUB.

3.4. B pamkax TpynoBol (VHKIMU MpoBeneHUs (UHAHCOBOTO aHaIW3a, OIODKSTUDOBAHUS U
VIIPABJIEHUS ACHEKHBIMU ITIOTOKAMU:




*  OCYIIECTBJIICT OpPraHU3aIUIO0 PadOT Mo (UHAHCOBOMY aHANU3y OO0IIe00pa3oBaTeIbHON
OpraHu3aIuy;

* IIaHUpYyeT paboThI MO aHATKN3y (PUHAHCOBOTO COCTOSHUS IIIKOJIBI;

*  KOOPJIMHHUPYET U KOHTPOJIHUPYET BBHIIIOJHEHUE PAOOT MO aHaNM3y (PMHAHCOBOTO COCTOSHUS
0011e00pa30BaTeNbHOM OpraHnu3alui;

*  OpraHu3yeT MEPOIPHUATHS IO MPOBEACHUIO €KETOJHON WHBEHTAPH3AIMN MaTEPHATBHBIX
IIEHHOCTEH C YJ4acTHEM 3aMEeCTHUTEINsd IUPEKTOpa MO aIMUHHCTPATHBHO-XO3SHCTBEHHOM
qacTu;

*  OCYIIECTBJISICT OPTaHU3AIUIO XPAHCHHSI IOKYMEHTOB 110 (PMHAHCOBOMY aHAIIU3Y;

*  OCYIIECTBIJIICT OPTaHU3AIMIO OFOPKETUPOBAHUS M YIPABIICHUS JCHE)KHBIMH TIOTOKAMU B
00pa3oBaTEIbHOM YUPEKICHHUH;

* KOOPJWHUPYET M KOHTPOJHMPYET BBIMIOJIHEHUE PabOT B TpOIlecCe OOPKETUPOBAHHS H
VIpaBIIeHUS JICHS)KHBIMH ITOTOKAMH B ITKOJIC;

* pa3pabarbiBaeT  (UHAHCOBYIO  TMOJUTUKY  OOIIe0Opa3oBaTeIbHON  OpraHu3allvu,
OTIpENIeNSIET M OCYIIECTBIISIET MEPHI MO 00eCTIeYeHNIO e€ PMHAHCOBOM YCTOHYHNBOCTH;

* cocTaBisieT (PMHAHCOBBIC TUIAHBI, OIOJDKETHI W CMETHI M TPEJCTABISICT UX TUPEKTOPY
TITKOJTBI JIJISL YTBEPIKICHHS;

* PYKOBOJIUT PabOTO¥ MO YNpaBICHUIO (PMHAHCAMH WCXOJS M3 CTPATETHMUYSCKUX IeNIeH U
TIEPCIIEKTHB Pa3BUTHS 00pa30BaTEIbHON OpTraHU3aINH;

* aHaJNM3UPYeT W OIICHWBAaeT (MHAHCOBBICE PHUCKH, pa3padaTbiBaeT MeEpbl 10 HX
MUHUMU3AIIHH;

*  COCTaBJISIET OTYETHI 00 MCIIOTHEHUH OIO/IKETOB JIEHEKHBIX CPEJCTB, (PMHAHCOBBIX TUIAHOB
M OCYIIECTBJISIET KOHTPOJIb IEJIEBOTO HCIOJB30BAHUS CPEICTB, COOIOJCHUEM
(UHAHCOBOW AMCIUIUTMHBI M CBOCBPEMEHHOCTHIO PACYETOB;

*  OCYIIECTBIISICT OPraHU3AIMI0 XPAaHEHHUS JOKYMEHTOB 10 OFO/DKETUPOBAHHIO U JABMKECHHUIO
JICHEKHBIX TTOTOKOB B 00111€00pa30BaTeIbHON OpraHU3aIlHH.

3.5. YyacTByer B IJIaHMPOBAaHWUHM W TPOBEICHUW MEPOTPHITHI HAICJICHHBIX Ha COOIIOICHUE
(GUHAHCOBBIX JWCHUIUIMH ¥ TPaBUJIBHOTO HWCIOJB30BAaHUS PECYpCOB, B  IPOBEACHUU
HSKOHOMHYECKOTO aHalu3a XO3SHCTBEHHOW JESITeIbHOCTH INKOJIBI TIO JaHHBIM Oyxydera u
OTYETHOCTH, B pa3pabOTKe M NMPUMEHEHHH B PabOTE MPOTPECCUBHBIX ()OPM U METOJIOB BEICHUS
OyXrajaTepcKOTo yueTa Ha OCHOBE MCIIOJIb30BAHUS BBIYHCIUTEIBHON TEXHUKH.

3.6. PazpabarpiBacT HOpMaTHBHBIE TpPEOOBAHUS 1O BEACHUIO OyxydeTa M MaTepHAJIbHO-
XO3SMCTBEHHON JIOKyMEHTAllMW, a TaKXKe MEpOTPHUITHS, HalpaBJIeHHbIE Ha COOJIOJICHHE
(UHAHCOBOW JAMCIUILTUHBI M PAIIMOHATIBHOE HCIIOJIb30BAaHHE PECYPCOB.

3.7. TlpuHUMaeT COOTBETCTBYIOIIME MEpPHI MO TMPEAYNPEKICHHIO HE3aKOHHOTO PACXOJI0BAHHUSI
JICHEXKHBIX CPEICTB U MAaTEPUAIBHBIX IIEHHOCTEH, HapylIeHUH (PUHAHCOBOTO U XO3SIHCTBEHHOTO
3aKOHOB.

3.8. IlpuanMaeT He0OXOAUMBIC MEPBI ISl HAKOTUICHHSI ICHE)KHBIX CPEJICTB C IEJIbI0 00eCIIeUeHuUs
(UHAHCOBOW YCTOWYMBOCTH 00II€00pa30BaTEIbHOM OpraHN3aIlH.

3.9. KoHTponupyer cBoeBpeMeHHOE 0(OpPMIICHHE MPUKA30B O HA3HAYEHUU OTBETCTBCHHBIX JIUIL 32
COXPaHHOCTh MaTEPUAIbHBIX IICHHOCTEH U JICHEKHBIX CPEICTB.

3.10. TIpoBOOWT WMHCTPYKTaXX MAaTEepPHAIbHO-OTBETCTBEHHBIX JIMII IO BOIpocaMm ydéra W
COXPaHHOCTH IIEHHOCTEH, HaXOASIINXCS Ha UX OTBETCTBEHHOM XpaHEHHH.

3.11. Cobnromaer B mIKOJIE JOJHKHOCTHYIO MHCTPYKIIMIO, MpPaBHIIa OXpaHbl Tpyda U TMOXKApHOUH
0e30MmacHOCTH B 00I11e00pa30BaTeIbHON OpTraHU3aIiK, STUKY U KYIbTYPY MOBEJACHHS C KOJIJIETaMU
U POJUTEISIMHU.

3.12. PerynsipHO MOBBIIIAET YPOBEHb CBOEH KBAIU(HKALIUH.

4. IIpaBa

I'naBHBIN OyXranrep IIKOJIbI KMEET IPaBo B Mpeeaax cBOeH KOMIETEHIINY:

4.1. NaBath oOsi3aTesIbHbIE PACHOPSDKEHHS MO0 O(QOPMIICHUIO OYXTraJlTepCKON TOKYMEHTaluu U
MIPEJCTABICHUIO €€ B OT/e] OyXraJTepuu BCEM MaTepUalIbHO-OTBETCTBEHHBIM JIUIAM HIKOJIBI.




4.2. Bu3zupoBaTh HapaBHE C TUPEKTOPOM ILIKOJIBI (pHAHCOBBIE JOKYMEHTHI. be3 moanucu riiaBHOTO
OyxranTepa, JIEHE)KHBIE M PACUCTHBIC JOKYMEHTHI, (PMHAHCOBBIE M KpPEAMTHBIE 00s3aTeNbCTBA
CUMUTAIOTCS HE ACHCTBUTEIbHBIMU U HE MOTYT IPUHUMATHCS K UCIIOTHEHHUIO.
4.3. TlpeacraBisiTh K AMCUUIUIMHAPHOW OTBETCTBEHHOCTH JAWPEKTOPY IIKOJIBI MaTepUalIbHO-
OTBETCTBEHHBIX JIUI, HAPYIIMBIINX WM HE BHIOJHUBIINX B YCTAHOBJICHHBINA CPOK TPeOOBaHUS 110
oopMIICHHIO OYXTaITePCKOM TOKYMEHTAIIUH U TIPEACTaBICHUE €€ B OyXTrajaTepuIio.
4.4. Y4yacTBOBaTh:

* B BEJCHUU I[IEPETOBOPOB C MapTHEpaMH 0O1e00pa3oBaTeIbHON OpraHu3aluyd 10

MaTepHUaIbHO-TEXHUUECKOMY OCHAILIEHUIO;
* B OOCYXJIEHUH U Pa3pabOTKe MPOEKTOB YIPABICHYECKUX PEIICHUH 110 MaTEepUaTBHO-
XO35IIICTBEHHBIM BOIIPOCAM, B COBEILAHUAX 110 UX OJATOTOBKE U BBIIOJIHEHHUIO;

* B pa3paboTKe CTpaTeruy pa3BUTHS LLIKOJIBI.
4.5. 3ampammBaTth y AUPEKTOpa 0011e00pa30BaTEIbHON OPraHU3allii Pa3bICHEHUS U YyTOUYHEHUS
10 TAHHBIM MTOPYYECHUSIM, BBITAHHBIM 32/IaHHSIM.
4.6. 3ampammBaTh MO TMOPYYCHUIO ITUPEKTOpa WIKOJNBI M TOJNy4aTh OT JAPYTHX pPaOOTHUKOB
HE00X0IMMYI0 HHPOPMAIMIO U IOKYMEHThI, HEOOX0JUMBbIE U1 UCIIOJHEHUS IOPYUYEHHUSL.
4.7. 3HaKOMUTBCS C MPOEKTaMH PELIEHUI AUPEKTOpa, KacaloUIUXCs BBIMOIHIEMON UM (PYHKLUH, C
JOKYMEHTaMH, ONpPENENAIOIIMMHA €ro IpaBa M OOS3aHHOCTH [0 3aHMMAEeMOHl JIOJIKHOCTH,
KPUTEPHUSIMH OIIEHKH Ka4eCTBa MCIIOJTHEHHS CBOMX TPYIOBBIX (YHKIIHH.
4.8. BHOCHTh Ha pPAacCMOTPEHHE IWUPEKTOPa MIKOJBI MPEUIOKEHHUS 10 OpPraHW3allié Tpyla B
paMKax CBOMUX TPYAOBBIX (QYHKITHI.
4.9. BHOCHTH TPEUVTOKEHUSI TIO COBEPIICHCTBOBAHWIO pPA0OTHI KOJUIGKTHBA IIKOJHHOMN
Oyxrajirepuu.
4.10. VYcranaBnuBaTh OT UMEHHM IIKOJbI JI€JIOBbIE KOHTAKThl C JIMLIAMHU W OpPraHU3alUsMH,
HMMEIOLUMHU BO3MOHOCTh MOCIOCOOCTBOBATH COBEPILIEHCTBOBAHUIO MaTE€PHATbHO-TEXHUYECKOTO
oCHaIieHus o01eo0pa3oBaTeIbHON OpraHUu3aIliH.
4.11. IlpencraBiaTh UHTEPECHI IIKOJIBI B CTOPOHHUX OPraHU3AIUIX [0 BOMPOCAM, OTHOCAILIUMCS K
NesITeIbHOCTH TJIaBHOTO OyXxrairepa.
4.12. OcymecTBIATH MOBBIITIEHUE CBOEH KBATH(HKAITUH.

5. OTBETCTBEHHOCThH

5.1. 3a HeWwcmoJIHEHHWE WM HapyIIeHHEe Oe3 YBaXKHUTEIbHBIX MNpUYMH YcTaBa u [IpaBui
BHYTPEHHETO TPYAOBOTO pacHopsijika, JOJKHOCTHOW MHCTPYKIIMH TJIABHOTO OyXTrayiTepa IIKOJIbI,
3aKOHHBIX PACHOPSIKEHUN TUPEKTOpa M JAPYTUX JIOKAJIbHBIX HOPMATHUBHBIX AKTOB, COTPYIAHHUK
HECeT  AUCUUIUIMHAPHYIO  OTBETCTBEHHOCTb B  TOPSJKE, YCTAHOBICHHOM  TPYIOBBIM
3aKOHOJIATEeILCTBOM. 3a Tpyboe HapylIeHHWE TPYAOBBIX OOS3aHHOCTEH B  KadecTBE
JUCIUILTMHAPHOTO B3bICKAHUS MOKET ObITh MPUMEHEHO YBOJIbHEHUE.

5.2. 3a cocraBleHHE HEMPaBWIbHON OyXranTepcKol OTYETHOCTH U HapyIIEHHE CPOKOB
npejacTaBieHus QopM OyXTaJTepcKOW OTYETHOCTH B HaJUIeKalle OpraHbl U BBILMIECTOSIINE
OpraHu3aly — COIJIaCHO 3aKoHoaTeNnbCTBY Poccuiickoit denepanuu.

5.3. 3a HapyuieHwe MpaBuUi MPOTUBONOXKAPHOW O€30MacHOCTH, OXpaHbl TpPyAa, CaHUTApPHO-
TUTHEHUYECKUX HOPM U TMPaBUJ OpraHu3alld MaTepUAIbHO-XO3SMCTBEHHON I€ATEIHbHOCTH
TJIaBHBIN Oyxrantep o0meo0pa3oBaTeNbHON OpraHU3alliy MPUBJIEKACTCS K aJIMUHUCTPATUBHOMN
OTBETCTBEHHOCTM B TOpSIKE W B  ClIyYasX, YCTAHOBJEHHBIX  aJMHHUCTPATHUBHBIM
3aKoHo1arenbeTBOM Pocceniickont denepannu.

5.4. 3a BUHOBHOE HAaHECEHHWE IIKOJE WM YYaCTHUKaM o0Opa3oBaTENbHBIX OTHOIICHUN
MaTepuaabHOTO yiiepda B CBS3UM C UCHOJHEHHEM (HEUCIOJNHEHUE) CBOUX JIOJDKHOCTHBIX
00s13aHHOCTEH TTaBHBINA OyXraiaTep HeceT MOJHYI0 MaTepPUaTbHYI0 OTBETCTBEHHOCTH B TIOPSAKE U B
mpenenax, yTBePKASHHBIX TPYAOBBIM U (MJIM) TPaXKIAHCKUM 3aKOHOJATENbCTBOM Poccuiickoii
deneparuu.

5.5. 3a mpaBoHapymieHHs, COBEpIIEHHbIE B TMpollecce paldOThl TIABHBIM  Oyxraiarep
0011e00pa30BaTEIHFHOTO YUPEKICHHS HECET OTBETCTBEHHOCTH B MpeeiaX, OMpeaeTIeHHbIX



HeﬁCTBYIOHlHM AIMHUHUCTPATUBHLIM, YroJIOBHBIM )41 rpakIaHCKUM 3aKOHOJAaTCIbCTBOM
Pocculickoit ®enepanuu.

6. BzaumooTHomeHusi. CBSI3M 110 J0JZKHOCTH

I'naBHbBIN Oyxranrep:

6.1. PaGoTaer B pexxuMe HOPMUPOBAHHOTO pabOYero IHS Mo rpaduKy, COCTAaBICHHOMY HCXOS U3
40-gacoBoii paboyeli HeJlelln ¥ YTBEPKIACHHOMY JTUPEKTOPOM IIKOJIBI.

6.2. IlnaaupyeT cBor paboTy Ha KaKAbIH (PMHAHCOBBIA TOJ M OTHENBHBIA OTUETHBIH MEPHOL.
[Tman paGoTHI MpencTaBIseT A YTBEPKACHUS AUPEKTOPY 00IIe00pa3oBaTeNbHOTO YUPEKIACHUS
HE TO3JHee MATH JHEW ¢ Havyajia IJIaHPYeMOro epro/Ia.

6.3. ITlomywaer oT aupeKkTOpa MIKOJB HH(OPMAIMIO HOPMATUBHO-NIPABOBOTO M (prHAHCOBO-
XO3SWCTBEHHOTO XapaKTepa, 3HAKOMHTCS IO/ POCITHCH C COOTBETCTBYIONIMMHU JOKYMEHTaMH.

6.4. TlomnuceBaeT MpPUKa3bl AUPEKTOpa IIKOJIBI MO (HHAHCOBOW MESTEIHHOCTH, JOTOBOPHI MO
BOINPOCAM XO3SIUCTBEHHOM JNEATEIBHOCTH.

6.5. IlocTosiHHO OOMeHMBaeTcs MH(pOPMAIMEl 1Mo BOTPOcaM, BXOSIIAM B €0 KOMIETECHIUIO, C
pabOTHUKAMU MIKOJBHOW OyXraiaTepuu, MeNarori4eckuM M OOCIYXHUBAIOLUIUM I[EPCOHAIOM
00m1eo0pa3oBaTeNbHON  OpraHW3aliy, 3aMECTUTENIEM JUPEKTOpa TO0  aJIMHUHHCTPATUBHO-
X035UCTBEHHOU paboTe (3aBX030M).

6.6. McronHsieT 00s13aHHOCTH OyXTrayTepa MIKOJIBI BO BPEMsI €0 BPEMEHHOTO OTCYTCTBUS (OTITYCK,
Oosie3Hb U T. 1.). VcronmHeHne 00S3aHHOCTEH OCYIIECTBIISIETCS COTJIACHO 3aKOHOIATENBCTBY O
TpyzAe U YCTaBOM HIKOJIBI HA OCHOBAaHHUH MIPUKA3a JUPEKTOPA.

6.7. [IpencraBnser qUPEKTOPY MIKOJIBI MUCHBMEHHBIN OTYET O CBOEH padoTe pazMepoM He Oolee
MSITH CTPAHHUI B TICYATHOM BHJIE B CPOK IO JECATH JHEH MO OKOHYAHUHM KaKJOTO OTYETHOTO
nepuoJa.

6.8. O (akTe BO3HMKHOBEHHUS T'PYNIOBBIX WH(DEKIIMOHHBIX W HEWH(EKIIMOHHBIX 3a00JICBaHUM,
aBapUHHBIX CUTYyallud B pabOTE CHCTEM JJIEKTPOCHAOKEHMS, TEIJIOCHAOKEHHUS, BOIOCHA0KEHUS,
BOJIOOTBEICHUS, KOTOPbIE CO3/Ial0T Yrpo3y BO3HUKHOBEHHS U PACHPOCTPAaHEHUs MH(EKIMOHHBIX
3a0071€BaHU W OTpPaBJICHUH, TJIABHBIM Oyxranrep HMHPOPMHUPYET AUPEKTOpa IIKOJBI (MpU
OTCYTCTBHH — MHOE JOJDKHOCTHOE JIULIO).

6.9. Bcro wuHbpopMmaluioo, MOJYYEHHYI0 Ha COBELIAHMAX UM CEMHHapax pa3HOro YpPOBHS,
IIPEJOCTABIISIET AUPEKTOPY LIKOJIBI CPa3y MOCIE €€ MOTyUeHHUS.

7. 3aK/JII0YUTeIbHbIE M0JI0KEHUS

7.1. O3nakomiieHue pabOTHUKA C JAHHOW JOJDKHOCTHOM HMHCTPYKLIHMEW OCYILECTBISETCS IMpHU
npreMe Ha padoTy (10 MOAMUCAHUS TPYIOBOTO JOTOBOPA).

7.2. OiuH 3K3eMIUISIp UHCTPYKIMN HAXOAUTCS y paboToaaTens, BTOPOi — y COTpyTHHUKA.

7.3. ®akT O03HAKOMJICHHs TJABHOro OyxraiaTepa C HACTOSIIEW JOKHOCTHONW HMHCTPYKIIHMEH
MOATBEPIKIAETCS MOAMKUCHIO B SK3EMILIIPE JOHKHOCTHOM MHCTPYKIIUU, XPAHAILIEMCS Y AUPEKTOpa
IIKOJIbI, @ TAKXKE B KypHAJIe 03HAKOMJICHHS C JJOJDKHOCTHBIMU UHCTPYKIUSMU.

C dondxxcnocmuou uncmpyKyuel 03HAKOMIEeH (@), 00UH IK3eMNAAP NOAYYUTL (a)
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